
Application Form User Guide

Welcome to a step-by-step guide to help you navigate the 
Application Form submission process for The MPS Foundation.



Percentage of 

form you have 
completed 

Automatically 
Populated.  
Blank if no 
points of 
clarification

Automatically 
populated



Select YES/NO. If Yes you 

will have an additional text field to 
complete to explain the changes 

Text Field

Text Field

Note word 

count.

Automatically saves 
answers and moves you to 
the next page



Text Field

Text Field

Text Field



Text Field

Upload project plan here 

Scale for likelihood 
and severity 

Upload risk register here 



Upload files here.  This is optional 



Automatically 
includes 
information from 
Expression of 
Interest

If more than 4 people are working on the project additional details 
can be entered on this downloadable form



Text Field. If 2nd 
Principal 
Researcher was 
identified at EOI 
stage this will 
automatically 
populate.  

Upload files here.  

Upload files here.



If Yes you will be asked to complete the 
fields below.  If no then you will be taken to 
the next section



Upload files here.

Text 
Field



Yes/No Dropdown box.  If No you will be asked to 
explain reasons why and provide a letter to 
demonstrate that this is supported by an ethical 
committee

If you answer yes 
you will be asked to 
upload a copy of 
the approval letter

Text Field

Text Field



You can download our 
budget template here or 
you can use your own.  
Please note the 
information we require. 

Upload budget template here.

Enter annual spend for each 
year of your project.  They 
should be the same as you 
provide in your budget template.  
The figures are £ and should be 
entered as just numbers – no 
spaces or commas etc

Will automatically 
calculate total budget 
based on columns above.  
Over £200,000 and you will 
not be able to complete 
the application. 

Over £100,000 in any one 
year will mean you will 
not be able to complete 
the application.



If no the next 
question will not 
appear

If no the next 
question will not 
appear

If no the next 
question will not 
appear



If there is a potential conflict of interest you will 
be asked to answer the question below.  If the 
answer is no the question will not appear.

Text 
Field



Either Yes or No.  No other 
information is required.

Use 
mouse to 
sign form

Automatically Populates

You can edit after you have 
completed.  But to send 
your application please 
press submit.
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